
September 28, 2021 STANDARD OPERATING PROCEDURES FOR MID-TERM EXAMS 

 

SAS: PRINCIPAL’S DESK: SEPTEMBER - OCTOBER 2021 
 

FOR CLASS 10 

• The time of arrival is between 08.40 am to 09.10 am. The School gate will 

be closed at 09.15 am.  

• Entry into the school premises without proper uniform, a face mask and a 

hand sanitizer is prohibited. 

• After the entry, you shall directly move to the examination hall and be 

seated in the place assigned with your bag and belongings which includes 

stationery, drinking water etc. 

• You shall not be allowed to lend or borrow any stationery items all 

through the duration of examination.  

• You shall maintain complete silence all through your stay in the school 

and socializing is not allowed. 

• You shall spend the time between 08.40 am to 09.40 am in preparing for 

the exam in your respective examination halls. 

• Using of the rest rooms will be allowed with the prior permission from the 

invigilator of exam. Do carry your own hand sanitizer when you use the 

washroom. 

• Question papers will be distributed between 09.40 am to 09.45 am and 

the first 15 minutes namely 09.45 am to 10.00 am is meant for reading the 

question paper carefully. 

• Examination begins at 10.00 am and ends at 11.30 am. 

• Queries won’t be allowed during the examination however, if there are 

any errors noticed in printing, the subject teachers will communicate the 

corrections in person. 

• No one will be allowed to move out of the examination hall all through 

the duration of the examination except on health grounds. 

• You shall be given a couple of rough sheets to use for the purpose of 

examination which are meant for calculations to arrive at an answer. It 

shall be submitted to the invigilator at the end of the examination. 

• You are permitted to carry into the examination hall a black ball point pen, 

a scale, a pencil, and an eraser only. No other stationery items are 

permitted.  
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• The answers ought to be marked in the question paper itself and hence, 

please avoid overwriting or striking the options made with black ball point 

pen. Take time to choose & mark the correct options in the question 

paper itself. If any error is committed, the answer shall not be considered 

for correction. The above demands are placed in view of the strict rules 

followed while marking the options in OMR sheets. Overwriting or striking 

will be not considered for evaluation by the scanner.  

• When the clock strikes 11.30 am, you shall move one by one to the 

teacher’s desk and place your copies in the allotted basket. 

• You shall move out of the examination hall one by one as directed by the 

invigilator.  

• Parents/Guardians will be allowed to enter the school premises only at 

11.25 am and kindly organize your departure accordingly. 

• Please leave the school premises immediately by maintaining all the 

safety measures and refrain from socializing at all times. 
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